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ESSENTIAL DETAILS FOR EMPLOYMENT

APPLICATION FORM

Leadership & Activity Co Ordinator
All information will be kept securely and will be processed in accordance with the Data Protection Act 1998 

Post for which you are applying

	
	


Location                                                                 Business for which you are applying

	
	


Personal Details
Last Name                                                              Mr/Mrs/Ms/Miss/Dr/Other (please indicate)

	
	


All forenames                                                         Known as

	
	


Home telephone no.                                              Work telephone no. (if we may contact you there)

	
	


Mobile telephone no.                                              Email address

	
	


Current address

	


Post code                                                               Is this a permanent or temporary address?

	
	


Previous address if less that 5 years at current address. Please specify dates

	


Work Permit
Under the Asylum and Immigration Act 1996, work permits are required far all non European Economic Area Nationals. The EEA comprises the Member States of the European Union together with Iceland, Norway and Liechtenstein.

Do you need a work permit?                Yes                           No

Work History
Please write down your work history, including your current employer and where possible at least the last 10 years or since leaving education. Also include if you have worked full time or part time, during vacations or if you were self employed. If you have not worked due to unemployment, maternity, a career break or education, please include this information.

Begin with your current employer and work backwards

	Dates from/to

DD/MM/YY

	Employers’ details, including name, address, line manager, email, and telephone no.
	Position held, pay number, main duties, final salary, and reason for leaving 

	
	
	


Please continue on a separate sheet if necessary.

For external applicants, please confirm if you have previously been employed by Warrington Wolves Foundation or placed with the Club via a recruitment agency.

                                          Yes                                     No

For Internal applicants, please confirm that your line manager has been made aware of your application: 

                                           Yes                                   No

How did you become aware of this job, i.e. where did you see the post advertised?

	


Please confirm the notice period you would be required to provide to your current employer, if you were offered a position  

                                                                   ______________________________

Training
Please give details of any other relevant training or professional qualifications/memberships you hold.

	Dates from/to

DD/MM/YY


	Details

	
	


Qualifications
	Dates to/from

DD/MM/YY
	Names of secondary school/college/university, addresses and contact details
	Examinations/professional qualifications/memberships

(include subject, grade ID/certificate no

	
	
	


Please continue on separate sheet if necessary

Experience and achievements
	Please describe your experience achievements that you feel  are particularly relevant to the for which you are applying

	


Please continue on a separate sheet if necessary

	What do you do in your spare time? Please tell us about any non-work achievements that you feel may be relevant 

	


Languages
	Which languages are you fluent in? (please specify)

	


Driver Applicants
ALL INFORMATION WILL BE TREATED AS CONFIDENTIAL

To be completed in respect of all jobs where driving is a requirement, or where a Company car forms part of the remuneration package

Details of driving licence
Group of vehicle                                                    Type of licence: full/provisional

	
	


Dates of validity

	


Is the licence an original?           or duplicate          (please tick)

Driver number                                                                 If LGV – Which group

	
	


Is your licence free from endorsements?         Yes                            No 

If no, please give details of endorsements, including dates

	

	

	

	


Are you aware of any reasons which may prevent you from driving on Warrington Wolves Foundation business?

Yes                                    No                                 (please tick)

If yes please specify:

	


Miscellaneous
Have you ever been convicted of a criminal offence that is not regarded as spent under the Rehabilitation of Offenders Act 1974?           Yes                 No

(No are not required to disclose spent convictions covered by the Rehabilitation of Offenders Act 1974)

If yes, please give details

	


Referees
All appointments are subject to satisfactory references. For internal applicants, please provide details of your current line manager. For external applicants, please provide at least two referees that cover your last five years of employment, including your current employer. In the event that you have only had one employer in the last five years, please include a previous employer. If you have just completed full time education, please provide details of a tutor. If you have neither worked nor studied or have any employment gaps during this period, please provide two independent professional character referees who have known you for a minimum of two years within the last five years. The referees provided must be over 18 years of age & not related to you.

	Please indicate for each referee given if we may contact them now if we intend to make you an offer? Start with your current/most recent employer
	Please confirm yes/no below

	Name and job title of referee
	Company name, address, email and telephone number
	

	
	
	


   Please continue on separate sheet if necessary.       

Use of your personal information
The business, to which you apply, Warrington Wolves Foundation, will use the information collected in this form and during the recruitment process, including sensitive personal information (i.e. health, criminal offences) for the purpose of processing and assessing your application for employment with us. If your application is successful, we will use the information for the purposes of your employment. If your application is unsuccessful, we will keep your information for on file for a period of approx 12 months.

Declaration, consent and verification  

The information I have provided in this form is correct to the best of my knowledge and belief. Where I have given you sensitive information about myself (such as health information or details of criminal convictions) I agree to you processing such information for the purposes outlined under the section”Use of your personal information”. I understand that Warrington Wolves Foundation may conduct background checks to verify the information provided, and other such verification as needs to be carried out to confirm my suitability for the position I have applied for. By signing this application I acknowledge and agree that if such an investigation at the time of my recruitment or at a subsequent stage in my employment reveals information that makes me ineligible for employment with Warrington Wolves Foundation it may result in any offer of employment being withdrawn or my immediate dismissal from employment. I undertake to inform the company of any changes to the information provided whilst I am being considered for employment by Warrington Wolves Foundation.

Signature                                                                        Date

	
	


Candidate ref no (for official use only)               ________________

EQUAL OPPORTUNITIES MONITORING
WARRINGTON WOLVES IS AN EQUAL OPPORTUNITIES EMPLOYER

Warrington Wolves is an equal opportunities employer and is committed to attracting and retaining a wide diversity of talent within the workplace. It is our policy to monitor all applicants to ensure this policy is being implemented. The following information is designed to assist in monitoring, not selection, and we would be grateful if you would complete this section to ensure that our records can be maintained accurately.

Personal Details
	Candidate Name


	Are you:

Male
	Female

	Employee number


	NI Number
	Date of Birth


Ethnic Group
I would describe my ethnic group as (please indicate)

	White
	Mixed
	Asian or Asian British
	Black or Black British
	Chinese or Other Ethnic Group

	British
	White and Black Caribbean
	Indian
	Black Caribbean
	Chinese

	Irish
	White and Black African
	Pakistani
	Black African
	Other Ethnic Group

	Other White
	White and Asian
	Bangladeshi
	Other Black
	

	
	Other Mixed
	Other Asian
	
	


If you ticked other please specify:

	


Disability
It is our policy to actively encourage applications from people with disabilities. If you meet the minimum criteria for the job, you will be interviewed. All applicants will be considered only on their abilities. 

Do you consider you have a disability?         Yes                                   No

If yes, please detail

	


